Recording Sheets


Step 10: Record activities that have been undertaken  
Refer to pages 42-43 in the workbook.

Methods:
1. Note activities, changes due to work or unforeseen events that have occurred in the management units. 

2. Record observations of interest.

3. Note whether follow up work is required, and if so, the date that this has been completed.

4. Take photos for future reference and note the date and place. 

	Description of events, occurrences in the units

	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date: 
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date:
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date:

	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date: 
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date: 
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date: 

	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date: 
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date:
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date:

	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date: 
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date:
	Unit: 
Date: 

Action:

Photo id no. 

Follow up:

Completion date:


Step 11. Photo reference points

Refer to pages 44-46 in the workbook.

Method: 
1. Select locations to be monitored.

2. Decide on phot reference points for each monitoring location.

3. Mark the location on a map, write a description and sketch the location on the back of the sheet to assist in relocation.

4. Record the details of the photograph on the sheet. 

5. Record other relevant information to assist in interpretation of the photos over time.

Photo points can also be used to record events that have occurred.

Description of monitoring: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________
Objective(s) of monitoring: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________
Details of monitoring (how it is being done and how often): ______________________________________________________________________________________________________________________________________________________________________________________________________________________________
Location (including management units, direction, height, reference points) ____________________________________________________________________________________________________________________________________________________
Management: ______________________________________________________________
Photo type, details (focal length etc) ____________________________________________________________________________________________________________________________________________________
Notes: ____________________________________________________________________________________________________________________________________________________

Sketch of location: 

Sheet 12. cont.

First record


Date


Photo number(s)
Notes: ____________________________________________________________________
__________________________________________________________________________________________________________________________________________
Subsequent records

Date


Photo number(s)
Describe changes: __________________________________________________________
__________________________________________________________________________
Identify follow-up actions: ______________________________________________________
__________________________________________________________________________
Notes: ____________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Subsequent records

Date


Photo number(s)
Describe changes: __________________________________________________________
__________________________________________________________________________
Identify follow-up actions: ______________________________________________________
__________________________________________________________________________
Notes: ____________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Subsequent records

Date


Photo number(s)
Describe changes: __________________________________________________________
__________________________________________________________________________
Identify follow-up actions: ______________________________________________________
__________________________________________________________________________
Notes: ____________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Subsequent records

Date


Photo number(s)
Describe changes: __________________________________________________________
__________________________________________________________________________
Identify follow-up actions: ______________________________________________________
__________________________________________________________________________
Notes: ____________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Step 12. Monitor vegetation composition and abundance

Refer to pages 48-49 and 12 – 17 in the workbook.
Methods: 
1. Select the management units to be monitored for changes in vegetation species

2. Mark the location of the monitoring sites on Overlay 4. Describe the location and methods on the recording sheet. Draw a sketch of the location.
3. Within each management unit, take 100 steps, recording as a tally the number of times each group of species in the groundlayer (plants less than 1 m height), bare ground, litter, rocks or lichen and fungi is touched by a fine wire or stick placed vertically onto the ground adjacent to your foot. 

4. More than one group of species may be hit at each step; if so, record each one. If the unit is big, you may wish to do this several times to get a better assessment of the unit. 

5. Divide the tally for each group of species by the total number of hits and multiply by 100 to convert your tally to a percentage.

Use a new sheet for each monitoring unit. 

You will need a fine wire, narrow rod or tent peg for measuring.

Objectives of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Details of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Management/treatment: ______________________________________________________________________________________________________________________________________________

Notes: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Sketch drawing 

Step 12 (groups of species monitored) continued

Management Unit: _________ 

Monitoring Transect No. __________
	
	Date:
	Date:
	Date:

	Species groups
	Tally
	Total
	Tally
	Total
	Tally
	Total

	Bare ground


	
	
	
	
	
	

	Litter 


	
	
	
	
	
	

	Rocks


	
	
	
	
	
	

	Lichen or fungi


	
	
	
	
	
	

	Native grasses


	
	
	
	
	
	

	Native wildflowers1

	
	
	
	
	
	

	Native shrubs2

	
	
	
	
	
	

	Introduced grasses 
	
	
	
	
	
	

	Introduced broadleaved plants
	
	
	
	
	
	

	Introduced shrubs
	
	
	
	
	
	

	Total
	
	
	
	
	
	


1. Native wildflowers in this context refers to all herbaceous species other than grasses and small shrubs (less than 1 m height). It includes forbs, sedges, lilies and orchids and sub-shrubs.

2. Measure shrubs that are less than 1 m in height.

Step 12. Monitor vegetation composition and abundance
Refer to pages 48-49 and 12-17 in the workbook

Method:
1. Select the management units to be monitored for changes in vegetation species

2. Mark the location of the monitoring sites on Overlay 4. Describe the location and methods on the recording sheet. Draw a sketch of the location.
3. Within each management unit, take 100 steps, recording as a tally the number of times each species in the groundlayer (plants less than 1 m height), bare ground, litter, rocks or lichen and fungi is touched by a fine wire or stick placed vertically onto the ground adjacent to your foot. 

4. More than one species may be hit at each step; if so, record each one. If the unit is big, you may wish to do this several times to get a better assessment of the unit. 

5. Divide the tally by the total of all records by 100 to convert your tally to a percentage.

Use a new sheet for each monitoring unit. 

You will need a fine wire, narrow rod or tent peg for measuring.

Objectives of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Details of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Management/treatment: ______________________________________________________________________________________________________________________________________________

Notes: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Sketch drawing 
Sheet 12 (all species monitored) continued.
	Species name
	GF1
	N/I2
	Date:
	Date: 

	
	
	
	Tally
	Total
	Tally
	Total

	Bare ground 
	
	
	
	
	
	

	Lichen or fungi
	
	
	
	
	
	

	Rocks
	
	
	
	
	
	

	Litter 
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Notes: 
Step 13. Monitor vegetation condition

Refer to pages 50-51 and 18-21 in the workbook

Method:
1. Select the management units to be monitored for changes in vegetation condition

2. Mark the location of the monitoring sites on Overlay 4. Describe the location and methods on the recording sheet. Draw a sketch of the location.

3. Using monitoring data from Step 13 (all species) identify the presence and abundance of indicator groundlayer plants using Table E.

4. Record the vegetation condition ranking. 

5. Repeat this over a period of time and compare changes in condition.
Use a new sheet for each monitoring unit. 

Objectives of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Details of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Management/treatment: ______________________________________________________________________________________________________________________________________________

Notes: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Sketch drawing 
Sheet 13 cont. 
	Condition groups
	Dates

	
	
	
	
	

	Introduced perennial species


	
	
	
	

	Introduced annual grasses


	
	
	
	

	Introduced disturbance specialists


	
	
	
	

	Introduced perennial weeds


	
	
	
	

	More disturbance tolerant native wildflowers


	
	
	
	

	More disturbance tolerant native grasses


	
	
	
	

	Disturbance sensitive native daisies


	
	
	
	

	Disturbance sensitive native orchids or lilies


	
	
	
	

	Other disturbance sensitive native wildflowers


	
	
	
	

	Disturbance sensitive native grasses


	
	
	
	

	Lichen and fungi


	
	
	
	

	Total vegetation score


	
	
	
	

	Total groundlayer vegetation condition ranking


	
	
	
	


Step 14. Monitor fauna habitat

Refer to pages 52-53 and 22-25 in the workbook

Method:
1. Select the management units to be monitored for changes in fauna habitat.

2. Mark the location of the monitoring sites on Overlay 4. Describe the location and methods on the recording sheet. Draw a sketch of the location.
3. Answer with a y or yes if the habitat features are present. 

4. Add up the number of yes answers at the end. 
5. Convert the habitat score to a ranking (Table H)
Use a new sheet for each monitoring unit. 

Objectives of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Details of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Management/treatment: ______________________________________________________________________________________________________________________________________________

Notes: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Sketch drawing 
Step 14. continued. 
	Assessment questions
	Dates

	
	
	
	
	

	1. Have you heard or seen small native birds?
	
	
	
	

	2. Have you seen birds of prey, including kestrels, falcons, kites, goshawks or eagles?
	
	
	
	

	3. Are there nests and burrows, including spider holes, but excluding rabbit burrows?
	
	
	
	

	4. Are there ant or termite mounds?
	
	
	
	

	5. Have you seen different reptiles such as snakes, goannas, dragons, skinks or turtles?
	
	
	
	

	6. Have you seen other native animals, their droppings (scats) or animal tracks, trails and markings, including wallabies, wombats and echidnas, but excluding kangaroos?
	
	
	
	

	7. Is there a very low incidence of feral animals?
	
	
	
	

	8. Are there dense patches of tall native tussocks?
	
	
	
	

	9. Are there more than 10 native species in the groundlayer?
	
	
	
	

	10. Are mosses or lichens present?
	
	
	
	

	11. Are there loose surface rocks or rocky outcrops present?
	
	
	
	

	12. Are there leaves, bark and twigs, or grass litter on the ground?
	
	
	
	

	13. Is there a mix of tree ages present, i.e seedlings, saplings, young trees, mature trees and very old trees?
	
	
	
	

	14. Is there a variety of types of indigenous eucalypts present (i.e. Two or more of: smooth barked gums, rough barked boxes or peppermints, fibrous barked stringybarks or deeply fissured ironbarks)?
	
	
	
	

	15. Are the trees mainly healthy, with little or no dieback?
	
	
	
	

	16. Are there less than 20% trees affected by mistletoe?
	
	
	
	

	17. If trees are present, are there also native grasses and forbs (wildflowers) present?
	
	
	
	

	18. Are there locally indigenous wattle trees present?
	
	
	
	

	19. Are there hollows in the older trees?
	
	
	
	

	20. Are there logs and/or fallen timber on the ground?
	
	
	
	

	21. Are there wetlands or springs in the management unit (include dams fringed with vegetation and drainage lines)?
	
	
	
	

	22. Is there a permanent creek or river with native trees or shrubs present?
	
	
	
	

	23. Is evidence of ringbarking or rubbing of trees by stock absent?
	
	
	
	

	24. Is the area free from salinity and/or high water tables or the threat of these?
	
	
	
	

	25. Are stock camps absent?
	
	
	
	

	26. Grassland or woodland?
	
	
	
	

	Total number of yes answers
	
	
	
	

	Habitat condition rating
	
	
	
	


Notes: 
Step 15. Monitor single plant species distribution and abundance

Refer to pages 54-56 in the workbook

Method:
1. Select the management units to be monitored for changes in single species distribution and abundance.

2. Mark the extent of the population being monitored on Overlay 4. Use a GPS to more accurately mark the boundary if you have one. Describe the location and methods on the recording sheet. Draw a sketch of the location.

3. Count the species being monitored, either the whole population if it is small enough, or two or more sub-samples if it is spread over a large area or is very abundant. Do this at each monitoring interval. 

4. Record details of the monitoring.

5. Compare the results over time. Graph the results. 

Use a new sheet for each monitoring unit. 

Species being monitored: ______________________________________________________________________________________________________________________________________________

Objectives of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Details of monitoring: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Management: ______________________________________________________________________________________________________________________________________________

Notes: _____________________________________________________________________________________________________________________________________________________________________________________________________________________

Sketch drawing 
Step 15. continued. 
Management Unit: 



Location

	Date
	
	
	
	

	Photo record no
	
	
	
	

	Count 
	
	
	
	

	Area
	
	
	
	


Management Unit: 



Location

	Date
	
	
	
	

	Photo record no
	
	
	
	

	Count 
	
	
	
	

	Area
	
	
	
	


Management Unit: 



Location

	Date
	
	
	
	

	Photo record no
	
	
	
	

	Count 
	
	
	
	

	Area
	
	
	
	


Management Unit: 



Location

	Date
	
	
	
	

	Photo record no
	
	
	
	

	Count 
	
	
	
	

	Area
	
	
	
	


Management Unit: 



Location

	Date
	
	
	
	

	Photo record no
	
	
	
	

	Count 
	
	
	
	

	Area
	
	
	
	


Step 16. Review the plan
Refer to pages 58-59 in the workbook

Method:
1. Assess the monitoring results for the condition of the site, vegetation and habitat. 

2. Compare the results of monitoring with the desired results identified in Step 7. 

3. Reassess the conservation significance of the management units (Step 6)

4. Consider the need to review the plan and activities (Step 8)

5. Review objectives and identify further management activities (Step 9)

6. Review and update the work program (Step 9)

7. Continue to monitor management activities and their results (Steps 10-15). 
	Land Management Units
	Issues (from Step 8)
	Activities to be implemented(from Step 8)
	Review

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Notes: 
Sharp S., Dorrough J., Rehwinkel R., Eddy D. and Breckwoldt A., 2005. Grassy Ecosystems management Kit: A guide to Developing Conservation Management Plans. Environment ACT, Canberra.
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